VYTBEPX/IEH
npukazom UMAIII YpO PAH
oT «26» nexabps 2016 r. Ne 35

Koaexc 3TuKM U C1y:xKe0HOr0 moBe/IeHus pa0OTHUKOB

@enepaabHOTO roCyIapCTBEHHOI0 OIOIKETHOTO YUPeKAeHUsI HAYKH

HNHcTUTyTA MalIMHOBEACHUA Y PAIbCKOro oraeseHus Poccuiickoii akageMun
Hayk (MMAII YpO PAH)

. O01IMe moJ1oKeHus

1.1 Hactrosmuii Kogekc 53TUKM M CIIyKEOHOro TOBEIEeHUS PaOOTHUKOB
(mamee — Komekc) DenepaibHOrO0 TOCYJAPCTBEHHOTO  OHOJKETHOIO
YUPEKICHUST HaykKd VIHCTUTyTa MAIIMHOBEACHUS Y PaIbCKOrO OTIEICHUSA
Poccuiickoit akanemun Hayk (MMAIL YpO PAH) (nanee — Yupexxnenue) ocHOBaH
Ha nonoxeHuax Konctutyuum Poccuiickonn ®enepannu, denepaibHOTO 3aKOHA
ot 25 mexabpst 2008 r. No 273-03 «O mpOTUBOACHUCTBUN KOPPYIIIUU», a TAKKe
YCTAHABJIIMBAIOIIMX B OTHOIIEHWU PAOOTHUKOB YUpeXKIACHUS OrpaHUYCHUS,
3ampeThl U O0SI3aHHOCTU HHBIX (efiepaibHBIX 3aKOHOB, HOPMATUBHBIX MPABOBBIX
aktoB [Ipesmpenta Poccuiickoit @enepamuu, IIpaButenscrBa Poccuiickon
denepanyu, IPyrux HOPMATUBHBIX MPaBOBBIX akTOB Poccuiickoit denepanuu,
BHYTPEHHHUX  PEryJSTUBHBIX JOKYMEHTOB  YUpeXKJEHUs, a Takke Ha
oOIIenpPU3HAHHBIX HPABCTBEHHBIX MPUHITUIIAX U HOPMAX POCCUNCKOTO 00IIIeCcTBa U
rocyJ1apcTBa.

1.2. lTonoxxenus Kogekca pacnpocTpaHstoTcs Ha BCE CTPYKTYpHBIE
MOApa3ACeHUs Y UpPEKIACHUS.

1.3. I'paxxnanun  Poccuiickoit denepanuu, noctymaronuii Ha paboTy B
VYupexnenue, 00513aH 03HAKOMUTBCS ¢ ToJiokeHusIMU Konekca u cobmoaaTh ux B
IIPOLIECCE CBOEH EATEIBHOCTH.

1.4. Kaxnpii  paOOTHUK  YupexaeHuss  JODKEH  NpPUHUMATh  BCe
HEoOXoauMble Mephl ISl coOMroAeHusl MoJjiokeHuil Hacrosmero Kopgekca, a
KaXapld TpaxkaaHuH Poccuiickoit depeparuu BrpaBe OXuAaTh OT pabOTHHKA
VYupexaeHus NoBeAEHUs B OTHOLIEHUAX C HUM B COOTBETCTBUHU C IMOJIOKEHUSIMHU
Hactogmero Koaekca.

1.5. Henvto Kogekca siBAsiETCS yCTAaHOBJICHHE ATHUYECKUX HOPM M IPaBUII
CIIy>keOHOTO MOBEACHUS PAOOTHUKOB I JOCTOMHOTO BBIIIOJIHEHUSIMUA UMH CBOEH
npo(hecCHOHANBHON IEATEeTbHOCTH, a TAKXKE COACHCTBHE YKPEIUICHUIO aBTOPUTETA
VYupexnenus, o0eCreueHUI0 eUHBIX HOPM MOBEACHHS paOOTHUKOB.

1.6. Konmekc ciyxuT ocHOBOW it (DOPMHUPOBAHHS JOHKHOW MOpaiu B
KOJUICKTUBE, YBAXXHUTEIHHOTO OTHOIIEHUS K JICATEIbHOCTH YUpEeXKICHHUS B
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O6H_ICCTBCHHOM CO3HaHHWH, a TaK¥XKC CHOCO6CTByeT ITOBBIIIICHHUTO O6HICCTB€HHOFO
CO3HAaHUS U HPAaBCTBCHHOCTHU pa6OTHI/IKOB, HNX CAMOKOHTPOJIA.

1.7. Kogekc npu3BaH MOBBICUTH 3(()EKTUBHOCTH BBITTOJIHEHUS paOOTHUKAMU
VYupexaeHnus CBOUX JOIKHOCTHBIX 00s3aHHOCTEH.

1.8. 3nanue u cobmonenue pabotHukoMm YupexneHnusi Komekca sBisercs
OJTHUM U3 KPUTEPUEB OICHKM KauecTBa €ro MpOoPeCcCHOHATBHON JEATEIBHOCTH U
CIIy>K€OHOT0 MOBEICHUSI.

1.9. Hactosammit Komekc mnoanexxutr omyOJUKOBaHUIO Ha O(UIIHATIBHOM
caiite YupexaeHus B ”HGOPMAIIMOHHO-TEIICKOMMYHHUKAITMOHHOW ceTu IHTepHET.

Il. OcHOBHBIEC IPUHIUIIBI M IPABHJIA CJIYKeOHOTO NMOBEACHUS
Pa0OTHUKOB Y4Ype:KIeHUs

2.1. PaGoTHukn  YUpekIeHHs, CO3HaBas  OTBETCTBEHHOCTh  IEpe
roCyJ1apCTBOM, OOIIIECTBOM U IrpakjaaHaMu, 00sI3aHbI:

2.1.1. uCTIONTHATh  JOJDKHOCTHBIC OO0S3aHHOCTH JOOPOCOBECTHO W Ha
BBICOKOM TIPpO(heCCHOHATLHOM YPOBHE;

2.1.2. cobmomath TpeboBaHMS 3aKOHOAaTENbCTBa Poccuiickoit deneparuu u
BHYTPEHHHX PETYJISATUBHBIX IOKYMEHTOB Y UPEIK/ICHHUS;

2.1.3. OCyIIECTBIIATh CBOIO JICITEIHHOCTD B MpeJieiaX CBOMX MOJHOMOYUN U
TOJIHOMOYHUN Y UPEKICHUS,

2.1.4. mpu WCHOJHEHUH JOJDKHOCTHBIX OOSI3aHHOCTEM HE OKa3bIBaTh
MPEANOYTCHUST KAaKUM-TH00 TpOo(ecCHOHATBLHBIM WM COIHAIBHBIM TPYIINIAM MU
YUPEKJICHUAM, OpraHu3aIusM, OBITh HE3aBUCUMBIMU OT BIHUSHHS OTICIbHBIX
JOJDKHOCTHBIX JIUIT U aIMUHACTPATUBHOTO JaBJICHHUS,

2.1.5. cobmonate  COIMANBHYIO  CIOPaBEUIMBOCTh M PABHOIIPABHO
pacrpeliensaTh COLMAIbHBIE pecypchl C LENbl0 pacHIMpeHHus BbIOOpa |
BO3MOXKHOCTEH AJI1 BCEX KOHTPAreHTOB, B TOM UHMCIIE, Il HEUMYIIUX, COLUATBHO
YSI3BUMBIX U APYTUX JIUI, OKA3aBIIMXCS B TPYAHOH KU3HEHHON CUTYyaIlUH;

2.1.6. uckirovaTh ACUCTBUS, CBSA3aHHBIC C BIMSHHEM KaKWUX-THOO JMYHBIX,
UMYIIECTBEHHBIX  ((DMHAHCOBBIX) MW HMHBIX HMHTEPECOB, MPEIMSITCTBYIOIINX
100POCOBECTHOMY MCTIOJIHEHUIO JIOJDKHOCTHBIX 00s13aHHOCTEH;

2.1.7. cobmonath NpH  WCIHOJHEHWH  JIOJDKHOCTHBIX  OOs3aHHOCTEH
yCTaHOBJICHHBIC (PenepaibHbIMH 3aKOHAMH, WHBIMA HOPMATHBHBIMU IMPABOBBIMU
aktamu Poccuiickoit denepannn u YupeKaeHNsI OTPAHUYEHUS U 3aIIPETHI;

2.1.8. cobmoiaTh HEUTPATBHOCTh, MCKIIOYAIONIYI0 BO3MOXKHOCTH BIIMSIHUS
Ha CIOYXEOHYI0 JESITeNbHOCTh pEIICHUM MOJUTUYECKUX MapTUH, HWHBIX
OOIIECTBEHHBIX 00HEITMHCHUIA,

2.1.9. coOmro1aTh HOPMBI CITYKE€OHOUM U MTPOoheCCUOHAIBHOM TUKHU, MpaBUiIa
JIEJIOBOr'O MOBEIEHUS U OOILEHUS,
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2.1.10. nposiBIAT KOPPEKTHOCTh M BHUMATEIBHOCTb K TpaxKaaHaM M
JOJHKHOCTHBIM JIUIIAM TIPU CITY>KEOHBIX KOHTAKTaX ¢ HUMHU; MPUHUMATH MEPHI TI0
HEJIOMYIIEHUIO JTF000H BO3MOKHOCTH BOSHUKHOBEHHS KOH(DINKTA MHTEPECOB,

2.1.11. He pomyckaTh KOPPYHIIMOHHOTO TIIOBEJACHHUS, B TOM YHCJE
BO3JICPKUBATHCS OT MOBEJCHUS, KOTOPOE MOXKET BOCIIPUHUMATHLCS OKPYKAOIITUMHU
KaKk OOCIIaHWe WU TMPEUIOKEHUE add B3ATKH JMOO KAaK COTJIACHE MPHUHSTH
B3SITKY, WJIM Kak IMpoch0a (HaMeK) O Jlaue B3SITKHU, a TaKkKe MPOTHUBOJICHCTBOBATH
JHOOBIM TPOSIBIICHUSIM KOPPYIIIIUHA U TIPOYUM 3JIOYTIOTPEOJICHUSM B Y UPEKICHHH,

2.1.12. yBenOMIATh JTOJDKHOCTHOE JIMIIO YUPEXKACHUS MO MPOPUIaAKTUKE
KOPPYNIIMOHHBIX M WHBIX MPABOHAPYLICHUM, OpraHbl MNPOKYpaTypbl M HUHBIE
denepanibHble TOCYJApPCTBEHHBIE OpraHbl 000 BCEX Ciy4asx oOpalieHusi K HUM
KaKuX-TMOO JIMII B TEJISAX CKIOHEHHS K COBEPIICHUIO KOPPYMIIMOHHBIX
MIPAaBOHAPYIICHUN;

2.1.13. He3aMeIIIUTEILHO  YBEJAOMJISTH  CBOETO  HEMOCPEICTBEHHOIO
PYKOBOJUTENSA, a TaKXe JOJDKHOCTHOE JIMIO YUpeXKACHUS IO MPOQUIaKTHKE
KOPPYNIIMOHHBIX M HWHBIX IPAaBOHAPYIICHWH O CTaBIIMX HM3BECTHBIMHU (pakTax
KOH(JIMKTa HWHTEPECOB M KOPPYILMOHHBIX TMPOSBICHUNH B YUpeKICHUU,
oOcTosTeNbCTBAX M JACUCTBUSAX (Oe3aeiicTBUM) paOOTHUKOB YUpEeXKICHUS H
TPETBUX JIUI, TOCTYKUBIIUX WJIA CIHOCOOHBIX TOCIYXHTh TNPUIHHAMUA
BO3HUKHOBEHHUS B YUPEKICHUU KOH(MIMKTa WHTEPECOB W/WIIM KOPPYHITHOHHBIX
MPOSIBJICHWH, a Takke O TPUYNHCHHH (BO3MOXHOM TIPUYMHEHWH) Bpea
Yupexnenuto;

2.1.14. noBOOUTL 11O CBEICHUS HEMOCPEICTBEHHOTO WJIM BBIMISCTOSIICTO
pyKOBoaUTENST HHGOPMAIIUIO O TOM, YTO KaKOe-Iu0O0 JIMIIO TpeaiaraeT paboTHUKY
YupexieHuss COBEPIIMTh HE3aKOHHBIM, HENMPABOMEPHBIM WJIM MNPOTHUBOPEYALIUN
TpeOOBaHUSAM K CIYy)KEOHOMY TOBEJECHUIO TOCTYMOK WIM KaKUM-THOO HWHBIM
o0pa3oM HapymuTh 3aKOHOJATelbcTBO Poccuiickoit denmepannu W HACTOSIIUN
Koneke, o moObIX cTaBIIMX U3BECTHBIX (haKTaX B OTHOIICHUU COBEPIICHHBIX JIMOO
TOTOBAIIUXCS MPABOHAPYIIEHUNW CO CTOPOHBI APYrHX PaOOTHUKOB YUpPEKICHUS
(ecnmu mMmeromiasicss uHGopMaIs He TpeOyeT YBEIOMJICHHS COOTBETCTBYIOIIETO
pykoBoauTens coracHo nmoamynkram 2.1.13. u 2.1.14. nacrosiiero ab3amna);

2.1.15. He pa3rmamarh W HE WCIOJB30BaTh HEHAICKAIINM 00pa3oM
CBEJICHUS, OTHECEHHBIE 3aKOHOAATENbCTBOM Poccuiickon denepanuu K CBEICHUSIM
KOH(DHMICHIIMAILHOTO  XapakTepa W CchaykeOHyto uHpopMauuio (CBeaeHus
OTPaHUYEHHOIO0 PACIpPOCTPAHEHHUs), a TaKXKE HWHbIE CBEIEHHUS, CTaBIlKe
W3BECTHBIMU B CBSI3H C UCIIOTHEHUEM TPYAOBBIX 00S3aHHOCTEH;

2.1.16. He momyckaTh OKa3aHWUS BO3JECHCTBHSA HA CBOMX KOJUIET B IIEJISAX
MPUHATHS TIPOTHBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOTO PEIIICHHMS;

2.1.17. Bo3nepKkuBaThCS OT TOBEJCHUS, KOTOPOE MOTJIO OBbl BHI3BATh
COMHEHHE B JOOPOCOBECTHOM HCIIOJIHEHUU TPYAOBBIX OOS3aHHOCTEH, a Takke
n30eratb KOH(QIMKTHBIX CUTYyallMil, CIOCOOHBIX HAHECTH YIIEpO penyTalud WiId
aBTOPUTETY paOOTHUKOB Y UPEKICHUS U/UIN Y UPEKICHUIO;
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2.1.18. He  gomyckaTh  MNPOSIBICHWM  (Qopmann3Ma,  BBICOKOMEpUS,
HEYBKUTEIHHOTO OTHOIICHHUS K 3aKOHHBIM IPOChOaM M TpeOOBAaHUSAM TPaXKIaH B
CBSI3H C UCTIOJTHEHHEM TPYIOBBIX 005S3aHHOCTEH;

2.1.19. Bo3aepXUBaThCsl OT IMYOJMYHBIX BBICKA3bIBAHWM, CYXIECHUU U
OIICHOK B OTHONICHWHM YUPEXKACHHS, €CIH 3TO HE BXOAUT B OOS3aHHOCTH
pabOTHUKA;

2.1.20. cobmonaTh KOH(PUACHIMAIBHOCTh HHGOPMAMK O KOHTPareHre,
KacCalolIeHCsl YCIOBUN €ro >KU3HEIEATENbHOCTH, JIMYHBIX KadecTB M MpPoOIieM,
NPUHUMATH MEPHI AJIs €€ 0OecTeueHus,

2.1.21. He UCTIONB30BATh CITY)KEOHOE TMOJIOKEHUE TSl OKa3aHMs BIUSHUS Ha
JESATEIbHOCTh TOCYAAPCTBEHHBIX OPraHOB U OPIaHOB MECTHOI'O CaMOYIIPaBJICHUS,
OpraHu3alyi, JOJDKHOCTHBIX JIMI, TOCYJAapCTBEHHBIX MW MYHHUUMIAIbHBIX
CIIy’KalllMX ITPU PEIIEHUU BOIIPOCOB JJUYHOI'O XapaKTepa;

2.1.22. yBaXXUTEIIBHO OTHOCHUTBCS K JICSITEIHBHOCTH MPEICTaBUTENICH CPEICTB
MaccoBoM nHGOPMAIIMU 110 HHPOPMHUPOBAHUIO 00IIIECTBA 0 paboTe YupexaeHus, a
TaKK€ OKa3bIBaTh COJICUCTBHE B TIOJYYCHHU JOCTOBEPHOW HHpoOpMamuu B
YCTAHOBJIEHHOM MOPSIKE;

2.1.23. MOCTOSIHHO CTPEMHUTBCSI K OOECTeUeHHI0 KaK MOXXHO Ooree
3¢ (HEKTUBHOTO U KOHOMHOTO PacropsDKEHUST (PMHAHCOBBIMU CPEACTBAMH, HHBIM
UMYIIECTBOM, MaTEPUATLHO-TEXHUUECKUMU U IPYTUMU pecypcamMu Y UpeKIeHUs;

2.1.24. He UCIOIB30BaTh UMYIIECTBO Y UPEKACHUS B LIETISX, HE CBA3AHHBIX C
WCIIOJIHEHHEM TPYAOBBIX OOS3aHHOCTEH, a TaKXe HEe MNepenaBaTh €ro B TaKUX
LEJISIX UHBIM JTULAM;

2.1.25. coOmtogaTh  TPUHIUIBI W TpeOOBaHMS,  YCTAHOBJICHHBIC
®enepanbabiMu 3akoHaMU 0T 18 utomnst 2011 1. Ne 223-D3 «O 3akynkax TOBapoB,
paboT, yCayr OTASILHBIMUA BHAAMHU IOPHIMYECKUX JUI» U oT 5 ampens 2013 r.
Ne 44-d3 «O koHTpakTHOM cucTeMe B cpepe 3aKymnmoK TOBapOB, pabOT, YCIyT ISt
oOecrieueHus: TOCYJApCTBEHHBIX M  MYHUIIMNAIBHBIX HYXKI» M HW3JIaHHBIC B
COOTBETCTBHUHM C HUM BHYTPEHHHE PETYJISTUBHBIC JOKYMEHTHI YUpEKICHHs, HE
co3/71aBaTh CBOMMH JICUCTBUSIMU HEOOOCHOBAHHBIE MTPEUMYIIECTBA JIJIsi KAKUX-THO0
YYaCTHUKOB 3aKYyTIOK.

2.2. PaboTHUK Yupexaenus, HaJICJICHHBIN OpTraHu3alMOHHO-
pactopsSIIUTEILHBIMU  TIOJITHOMOYHSIMM TI0 OTHOIICHHWIO K JPYTUM paOOTHHKAM
YupexaeHus, T0JKeH ObITh 1J11 HUX 00pa3iioM npodeccruoHanuzma, 6e3ynpeyHoi
pernyTany, CBOMM JIMYHBIM TIOBEJACHHEM TOJaBaTh IPUMEP YECTHOCTH,
OECPUCTPACTHOCTH U CIIPABEIJIMBOCTH.

2.3. PaboTHuk Yupexnenus, HaJIeJICHHbBIN OpraHU3alOHHO-
pacnopsAIUTEILHBIMU TIOJTHOMOYHSIMH TI0 OTHOIICHHIO K JPYTUM pabOTHHKAM
YupexneHus:

2.3.1. npuHUMaeT Mephl MO TPEAOTBPAIICHUIO K ypPETyJUPOBAHUIO B
KOJUIEKTUBE KOH(DIJIMKTa MHTEPECOB, MO MPEAYNPEKICHUIO KOPPYIIIHH, BKIIOUYAs



MEPHI 110 IPCAOTBPAIICHNIO KOPPYHIIHOHHO-OIIACHOT'O IIOBCACHMSI,

2.3.2. COHCﬁCTByeT YCTAHOBJICHUIO W IIOAACPKAHHWUIO B  KOJUICKTHUBC
3A0pOBOT'0O MOPAJIBHO-TICUXOJIOTHYCCKOI'O KIINMAaTa,

2.3.3. mpu omnpeneneHun oObeMa W XapakTepa IOpydyaeMoW Jpyrum
paboTHHKaM Yupexnenus paboThI PYKOBOJICTBYETCS MPUHITUTIAMHU
CIPaBEIJIMBOCTH, y4eTa JUYHBIX M JEIOBBIX KAdeCTB, KBATH(UKAIMH W OIBITA
MOTYNHCHHBIX;

2.3.4.He J[OmycKaeT TO OTHONICHHWI0O K TOAYMHEHHBIM pPaOOTHHUKAM
HEO0OOCHOBAaHHBIX MPETEH3UH, a TaKkke (PaKTOB IpyOOCTH U OECTAKTHOCTH;

2.3.5. mposiBisieT 3a00Ty O TOJYMHEHHBIX, BHUKA€T B HMX MNPOOJIEMBbI H
HYXJbI, COJCUCTBYET NPUHATHIO 3aKOHHBIX M OOOCHOBAaHHBIX pEIICHUH,
CH0COOCTBYET MPOPECCUOHATBHOMY U JOIKHOCTHOMY POCTY PaOOTHHKOB;

2.3.6. oKa3pIBa€T TMOMJEPKKY U TOMOIIb MOJIOJBIM  CIEHUAIUCTAM
(c ombITOM paboTHI /10 3 JIET) B NPpUOOpETEHUH NMPOPECCUOHATBHBIX HABBIKOB,;

2.4. PaboTHUKHN Yupexnaenus, HaJICJICHHbIE OpraHU3aLOHHO-
pacnopsAUTEIbHBIMA TOJHOMOYMSMHM [0 OTHOLICHHIO K JpYIMM paOOTHHKaM,
HECYT OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOJATelbCTBOM Poccuiickon
@denepauuu 3a JEUCTBHS WA O€3EUCTBHS MOJYMHEHHBIX COTPYIHHKOB,
HapyLIAKOLIKX MPUHIUIIBI STUKU U MIPaBUjIa CIy>K€OHOTO MOBEJICHUS, €CIIM OHU HE
IPUHSUIN MEp, YTOOBI HE JOMYCTUTh TaKUX JEHCTBUN WU O€31eCTBUI.

I1l. 9Tka noBeieHUsI pAGOTHUKOB Y4pesKIeHUsA

3.1. PaGoTHuku VY4YpexXJeHUsT B CBOEM JIEATEILHOCTH UCXOIAT U3
KOHCTUTYIITMOHHBIX TIOJIO)KEHUM O TOM, YTO YEJIOBEK, €ro mpaBa WU CBOOOJBI
ABJISIIOTCSL  BBICHIEH I[IEHHOCTBIO, M KaXIblil TrpaXXJaHUH UMEET IMpPaBO Ha
HENPUKOCHOBEHHOCTh YAaCTHOM HW3HHU, JIMYHYKD U CEMEMHYI0 TaWHy, 3aIllUTy
4YEeCTH, TOCTOMHCTBA, CBOETO JI00OPOT0 UMEHHU.

3.2. PaGoTHUKYN YUpexKACHUS:

3.2.1. 06s13aHbI coOMIOAATh OOLICHPUHATHIE ITHUECKHE HOPMBI M TIPaBHIIA
JIEJIOBOrO TOBEJIEHUS, OBITh BEXJIMBBIMHU, J00POKEIATEIbHBIMH, KOPPEKTHBIMH,
MPUHIMIHATBHBIMA, BHUMATEJIbHBIMHU, MPOSIBIATH TEPIUMOCTb U HEMPEAB3SITOCTD
B OOILIEHNH C TpaKJaHAMU U KOJUIeraMu, paOOTHUKAMU JPYTUX OpraHu3alui;

3.2.2. npu3BaHbl CHOCOOCTBOBaTh CBOMM TIOBEJEHUEM YCTAHOBJIICHUIO B
KOJUIEKTUBE JIEJIOBBIX B3aMOOTHOIIIECHHH, OTHOLIEHUN MapTHEPCTBA,
B3aMMOYBAKECHUSI U B3aUMOIIOMOIIM, KOHCTPYKTUBHOI'O COTPYJHHUYECTBA IPYT C

JIPYTOM.
3.2.3. TOMKHBI TPOSBIATH YBAKCHHE K OOBIYasM U TPAAUIUSM HApPOJOB

Poccun u nmpyrux rocymaapcTB, YYUTHIBaTh KYJIbTYPHBIE W WHBIE OCOOEHHOCTH
Pa3TUYHBIX ITHUYECKUX, COITUATBHBIX TPy ¥ KOH(PECCHH;
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3.2.4. 00s13aHBl  CTPEMUTLCS B JOOOW CHUTyalldd COXPAHITh JIMYHOE
JIOCTOMHCTBO, OBITh 00pa3IOM MOBENCHUs, TOOPOMOPSIIOYHOCTH U YECTHOCTH BO
BceX cepax 0OIICCTBEHHOM KU3HU;

3.2.5. nomkHEl HW30eraTh JUYHBIX W (UHAHCOBBIX CBS3EH, CIIOCOOHBIX
HAHECTH ymepO uX YeCTH U JOCTOUHCTBY, PEIyTalluH Y YpPEKICHUS;

3.2.6. HE JOMyCcKaTh MPUHATUS THINK, KypeHHS BO BpeMs CIIy>KEOHBIX
COBEIIaHWM, Oece], HHOTO CITY)KEOHOTO OOIICHUS C TPaKTaHAMH.

Kputrka mMerommxcs HEI0CTaTKOB B pabdOTe CO CTOPOHBI PYKOBOIUTEIS
WIA KOJUJIET JOJDKHA OBITh OOBEKTHBHOM, B3BEIICHHOH, MPUHIUMIHUAIBHON U C
NOHUMAHUEM MPUHUMATBCA TEM PAOOTHUKOM YUpEKIEHUsA, K KOTOPOMY OHa
oOparreHa.

3.3. Ilpu uCTOTHEHUU TPYAOBBIX OOS3aHHOCTEH PAOOTHUKU YUpEeKICHUS
BO3JIEPKUBAIOTCS:

3.3.1. ot m060ro Buja BHICKA3bIBAHMM M JEHUCTBUM JTUCKPUMHUHAIIMOHHOTO
XapakTepa IO TMpHU3HAKaM II0j1a, BO3pacTa, pachl, HAIMOHAJIBHOCTH, S3BIKA,
IPaXKJIaHCTBA, COLMAIBHOTO, HMYIIECTBEHHOTO WJIM CEMEHHOTO IOJOKCHUS,
UCXOJS W3 TOJIUTHYCCKUX WM PEIMTHO3HBIX MPEANOYTEHUM, pojia 3aHITHH U
WHBIX UMCIOIIUXCS Pa3INIHiA;

3.3.2. oT rpy0OOCTH, MPOSBICHUH TPECHEOPEKUTEITHHOTO TOHA, 3aHOCYHBOCTH,
MPEAB3ATHIX 3aMCUaHWH, TIPEIBSBICHUS HETPABOMEPHBIX, HE3aCTyKECHHBIX
OOBHHCHU,

3.3.3. 0T yrpo3, OCKOPOUTENBHBIX BBIPAKCHUM WU PEIUTHK, JACHCTBUH, OT
HECHOPMATHUBHOM JICKCUKH, MPEMATCTBYIONUX HOPMAJbHOMY OOIICHUIO WIIH
TIPOBOIUPYIOIINX TPOTUBOTIPABHOE TTOBEICHUE.

3.4. PaGorHUKH Yupexaenus JTOJKHBI OBITh BE)KJIUBBIMH,
T0OpOXKeTATeTLHBIMU, KOPPEKTHBIMH, BHUMATEIbHBIMUA 51 MIPOSIBIIATH
TOJICPAHTHOCTH B OOIICHUH C TPaKJIaHAMH U KOJUICTaMHU.

3.5. He pomyckaercst oOcyxkaeHue paOOTHUKAMU HEJOCTATKOB W JIMYHOU
KU3HU CBOMX KOJIJICT.

3.6. IloBenenne paboTHUKA BCETJa U MPH JTIFOOBIX OOCTOSITENICTBAX JAOHKHO
ObITH OE3yNpeYHbIM, COOTBETCTBOBATh BHICOKUM CTaHJAapTaM IMpoQeccuoHaIM3Ma
¥ HPABCTBEHHO-ITUYCCKUM MpHUHIIMIIAM. HUYTO HE JOIKHO MOPOYUTH JICTOBYIO
peryTaIuio U aBTOPUTET pabOTHHUKA.

3.7. PabOTHUKY MpENNUCHIBAECTCA: TOCTOSHHO KOHTPOJIMPOBATh CBOE
NOBEJACHUE, YYyBCTBA M OMOLMH, HE TI03BOJISAS JIMYHBIM CUMIATUSIM WIU
aHTUNATUSIM, HENPUSI3HU, HACTPOCHHUIO WM JIPY>KECKUM UYyBCTBaM BJIMSATH Ha
CIIy’)KeOHBIE PpELICHHs, YMEThb MPEIABUACTb IOCIEACTBUS CBOMX JEHCTBUI U
pelieHni; o0pamarbcs OJUHAKOBO KOPPEKTHO C KOJIJIEraMHu, PYKOBOACTBOM
HE3aBHCHUMO OT MX CIIy’>K€OHOTO HJIM COLIMATIBHOTO MOJIOKEHUS.
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3.8. B mpormecce TenedoHHOro OOINEHUS JOJDKHBI OBITH COOJIOJICHBI
CJICTYIOITUE TIPaBHUIIA;

- Ha BXOIAIIUE 3BOHKU CIICAYCT OTBCYATH KAK MOKHO 6BICTp€€, IIpu OTBCTC
Ha3bIBAaTb CBOC UM,

- IpH 3BOHKE B TMOApAa3JeieHUs YUpexaeHus pabOTHUKY HE0OXOIuMO
HAa3BaTh CBOE MMA M JIOJDKHOCTH (1100 HAaMMEHOBAHUE TMOAPA3JICICHHUS), a TaKKe
MOMHTEPECOBATHCSA, MOXET JIU COOECEIHHK B JAHHBII MOMEHT YICIUTh BpEeMs
pasroBopy;

- TIpY 3BOHKE B JPyTrHe OpraHu3ali He0OXOIMMO HA3BaTh CBOIO (haMUIIHIO
U UM$, JOJDKHOCTb, O3BYYHMTh HA3BaHHE YUPEKIEHUSA, CIPOCUTh, yIOOHO I
co0eceTHUKY pa3roBapuBaTh B JAHHBIA MOMEHT;

- 3aKaHYMBATh Pa3roBOpP, KaK IIPpaBUJI0, JOJLKCH HO3BOHHBmHﬁ;

- €CITM  BOTMPOC, MO KOTOpoMy PabGoOTHHKY HEOOXOJUMO CBSI3aThCS C
KOJUIETaMU WJIM BHENIHUMHU TPEICTABUTENISIMH HE SBISICTCS CPOYHBIM, CJIEAYET
OTJIaBaTh MPEMIOYTCHHUE CBS3H 1O AIIEKTPOHHOM noute. Eciu ske Bompoc sBisieTcs
CpPOYHBIM, OJHAKO TPHU STOM HEOOXOJIMMO JOHECTH JO COoOECeAHHKa OOJIBIION
o0beM wuHpOpMALIMHU, TO TeJCPOHHBIH 3BOHOK JIOJDKEH OBITh MpeaBapeH
AJIEKTPOHHBIM COOOIIEHUEM, COJEpKaIUM ATy HHGOPMAIMI0 B HEOOXOIUMOM
o0BeME;

- 00CY>KJIeHUE C KOJUIEraMu JIMYHBIX BOIIPOCOB, PELIEHUE JIMYHBIX MPOOIIEM,
a TaK)Ke JIMYHBIE Pa3rOBOPHI MO TelePoHy B pabodee BpeMs pacleHUBAIOTCS Kak
HEeperjaMeHTUPOBaHHbBIE MTEPEPHIBHI.

3.9. IIpu BO3HUKHOBEHUU KOH(DJIMKTHOM CUTyaluu MEXKY
noJipa3esieHUsIMU, TPUOPUTETHBIM HANpPaBICHUEM pELIEeHUS] KOH(MINKTA SBISETCS
Y4ET UHTEPECOB Y UPEIKICHUSA B LIEJIOM.

3.10. Buemauii Bujx pabOTHUKOB YUPEXKACHHS TPU HCIOTHEHUU HWMH
TPYJIOBBIX OO0S3aHHOCTEN, B 3aBUCHUMOCTH OT YCIIOBHUW MX HWCIIOJHEHHUS, JOJDKCH
CIIOCOOCTBOBATh  yYBAXUTEIBHOMY OTHOIICHUIO TpaXIaH K YUpexJICHHIO,
COOTBETCTBOBATh OOIMIECHPUHATOMY JIEIOBOMY CTHJIIO, KOTOPBIM OTIUYAIOT
OpUIMATBHOCTD, CIAEPKAHHOCTb, TPAAUIIMOHHOCTh, AKKYypaTHOCTh. PaboTHHKH
YuapexneHuss CcoOMONal0T  pa3syMHYI0 JOCTaTOYHOCTh B HCIIOJIb30BAHUU
KOCMETHKH, FOBSTTUPHBIX M3JCITHA U UHBIX YKPAIICHUH.

1V. 3aki1ounrebHbIC MTOJI0KEHUS

41. Ecnim y paboTrHHKa YUpexIeHUs BO3HUKAIOT 3aTPyJHEHUS B
OTHOIICHUU TOHMMaHUs JuO0 TpuMeHeHus moyiokeHuil Kopekca, oH Bmpase
o0paTUThCS 32 KOHCYJIbTalMEH (pa3bsICHEHUSIMU) K CBOEMY HEMOCPEICTBEHHOMY
PYKOBOJIUTENIO, a TAKXKE K JOJDKHOCTHOMY JIMILY YUpPEXIACHUS MO MPO(UIaKTUKE
KOPPYNIIMOHHBIX U UHBIX MTPAaBOHAPYIICHUH.

4.2. PykoBoAMTENIM BCEX YPOBHEM HE MMEIOT IpaBa CKpbIBaTh OT
BBIIIECTOSIIIETO  PYKOBOJACTBA  (PakThl ~ HEHAJUIEKAIIEr0  HUCIHOJHEHMS X
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MOJYMHEHHBIMU — PA0OOTHUKAMU Y UPEKIEHUS TPYJOBBIX 00sI3aHHOCTEM.

4.3. PykoBonuTenu BceX YpOBHEW YUpekIeHUsT HE JOJDKHBI JOMYCKaTh
npeciieloBaHrue paOOTHUKOB Y UPEKICHUS 3a YBeIOMJICHUE WIH UH(HOPMHUPOBAHUE
COOTBETCTBYIOIIETO PYKOBOJMTEINS, MPeaycMOTpeHHoe HacTosumuM Koaekcom. B
TO K€ BpeMs HEOOXOAMMO TMpEeceKaTh JIOObIE TMOMNBITKA PacIpOCTPAHEHUS
3aBEIOMO JIO)KHOM WHGOpPMAIlMK, HEMPOBEPEHHBIX WM HEMOATBEP KICHHBIX
($akTOB C IENBI0 OMOPOYUTH pAOOTHUKA YUPEKACHHUS, HE3aBHUCHUMO OT €ro
JOJKHOCTH.

4.4, Ha paboTHuka VYUpexIeHUssT HE  MOXKET ObIThb  HAJOXKEHO
JTUCIHUIUIMHAPHOE B3bICKAHUE 3a MpeAOoCcTaBiIeHHEe WHGOPMAlMU O HapyIICHUU
Konekca, 3a KpUTHUKY pYKOBOOUTENS WIM KOJUJIEIT IO OOCTOSITENbCTBAM,
IIPELYCMOTPEHHBIM HacTosmM Koaekcom.

V. OTBeTCTBEHHOCTh PA0OTHUKA Y Upe:KIeHust
3a Hapymenue Kogekca

5.1. HecobOmonenne Komekca MokeT TMpUBECTH K  JUCHUIUIMHAPHBIM
CAHKIUSM — BIUIOTH JIO YBOJIBHCHHUS - B COOTBETCTBUH C JACHCTBYIOLIUM TPYAOBBIM
3aKOHO/IaTeILCTBOM P® U JTOKaTbHBIMU HOPMATHBHBIMU aKTaMHU.

5.2. B cnywasx, mpeaycMOTPEHHBIX (eAepalbHbIMU 3aKOHAMH, HapyIICHHE
nonoxenuii Kopgekca Bieder npuMeHEHUE K pPAOOTHUKY YUpexIACHUS Mep
IOPUIUYECKON OTBETCTBEHHOCTH.



